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Memorandum
To the members of the American Academy of Chefs (AAC)
Updated July 1, 2026

This packet contains important information for AAC Officer Nomination and Candidates. Members should completely review this information in this packet to ensure compliance with AAC electoral procedures.

Important Reminders:
· Nominations for AAC Officers shall be accepted by the AAC Nominations and Elections Committee starting at the AAC Fellows Meeting during the ACF National Convention in the year prior to the election and ending December 1st the same year.
· Complete both the AAC Nomination Form and AAC Intent to Run Form and all items as outlined on the candidate checklist and return it to academy@acfchefs.org on or before December 1st.
· Completion of all forms must occur if nominated on the floor of the annual AAC Fellows Meeting. Candidates who submit incomplete or late application forms and materials will automatically be disqualified to run for office.
· Candidate documents can be either handwritten or typed and must be submitted electronically.
· It is the Candidates responsibility to ensure the appropriate information is received by the Nominations and Elections Committee at academy@acfchefs.org.

If you have any questions or concerns, please send email to academy@acfchefs.org
 



















General Information

Purpose:
These guidelines seek to provide important information concerning eligibility and campaigning procedures which govern the AAC Officer Election for prospective candidates at the American Academy of Chefs (AAC).

AAC Officer Guidelines:
The Definition of Eligibility is defined by the American Academy of Chefs (AAC) Policy and Procedures, approved June 30, 2026

AAC Officers:
The officers of the AAC shall be the AAC Chairperson, and AAC Vice Chairperson.

Term Limits:
· The Chair of AAC shall be elected by the AAC Fellowship in odd-numbered years for a two (2) year term and may serve two (2) consecutive terms and may not hold any other nationally elected office in ACF during term as AAC Chair.
· The Vice-Chair of AAC shall be elected by the AAC Fellowship in odd-numbered years for a two (2) year term and may serve two (2) consecutive terms and may not hold any other nationally elected office in ACF during term as AAC Vice Chair.

Qualifications for AAC Office: 
Any candidate who seeks office in the American Academy of Chefs will do so by maintaining the highest standards of the American Academy of Chefs and therefore should make no unsubstantiated negative remarks during his/her campaign against any Fellow of the Academy who seeks said local or national office. This will include verbal comments, letters, campaign statements, e-mails, etc. Such derogatory comments will eliminate that individual from being eligible to assume any leadership within the American Academy of Chefs, and that individual will be disqualified from seeking or holding office subject to the review of the Board of Trustees of the American Culinary Federation Foundation (ACFEF), in its relationship with the American Academy of Chefs.

Submit (electronically) the following materials:
· All nominees must be Professional Culinarians or Senior Professional Culinarians and Fellows of the AAC.
· A nominee must have been a Fellow of AAC for a minimum of ten (10) years.
· Submit all documents to academy@acfchefs.org by December 1st deadline.
· Candidate's statement of 100 words or less stating his/her name and why he/she wishes to be a candidate for AAC office. Statements will be published online and provided to voting delegates after final approval.



· A biography shall be in a Word attachment (500 words or less). A resume will not be accepted.
· A professional photograph (headshot) in chef whites and toque / Professional Business attire. Please submit it in JPG format.
· Candidates shall complete and return the ACF/ACFEF Conflict of Interest (COI) Disclosure Form and Non-Disclosure Agreement (NDA).
· Provide one (1) Officer Candidate Nomination Form. Multiple nomination form recommendations are not required.
· Provide one (1) Intent to Run Form. Multiple Intent to Run Forms will not be accepted. The first (1st) form submitted will be the accepted form.
· Candidates must acknowledge the receipt of acceptance/decline letter from the Nominations and Elections Chair by sending a reply email to academy@acfchefs.org.
· Candidates shall review and agree to abide by the tenets of the Culinarians’ Code (dated August 2010).
· Candidates shall review and agree to abide by the tenets of the Code of Professional Ethics (dated June 2020).
· It is strongly suggested that the candidate keep a copy of all materials.

Being elected as a national officer requires serious commitment in order to participate actively. Even though this is a volunteer position, it is recommended you share the job description with your employer, so they know the time commitments with meetings and travel.

Nominator Information:
•	Current AAC members with voting privileges may nominate qualified members for office.
•	All nominations must be in writing and must be received at the national office by December 1st.

Job Descriptions:
· The duties of the AAC Chair:
· Oversee the operation of AAC (including securing sponsors and funds for the AAC).
· Chair all meetings of AAC.
· Serve on the Board of Directors of ACF with a vote.
· Serve on the Board of Governors of ACF with a vote.
· Appoint ad hoc committees of AAC.
· Appoint the Regional Directors.
· The duties of the AAC Vice Chair: 
· Review and oversee the minutes of all AAC meetings as recorded by the Academy Administrator.
· Prepare an annual budget for the operation of AAC with the assistance of the Chair of AAC for approval by the AAC Fellowship.
· Chair the ACFEF/AAC Scholarship Committee




· Coordinate all ad hoc committees appointed by the Chair of AAC and review their reports before being submitted to the Chair of AAC and the Fellowship of AAC.
· Assist the AAC Chair in securing sponsors and funds for the AAC.
· Fulfill any other duties assigned by the Chair of AAC.
· Serve on the Board of Governors of ACF with a vote.

Application Review:
· All applications and material for office candidates need to be submitted electronically to academy@acfchefs.org by December 1st in the year prior to the election. The Administrator will forward all materials to the Nominations and Elections Committee for their approval and acceptance.
· The candidate can begin campaigning after they are fully vetted but until notification is received from the Nomination and Election Committee, the individual is not an official candidate. The vetting process will begin August 3rd.
· To assure a nominee’s eligibility to run for office, a candidate may be asked to provide further information as requested by the Nominations and Elections Committee Chair.
· Candidates who submit incomplete or late application forms and materials will be deemed disqualified and not considered a candidate. They will also be notified within ten (10) business days after submission of all required materials for such a decision.
 
Notification of Eligibility:
· The Nominations and Elections Committee shall verify candidates’ eligibility upon receipt of the required documentation and notify candidates of the outcome within ten (10) business days.
· All candidates will receive notification (electronically) on behalf of the Nominations and Elections Committee from the Nominations and Elections Chair concerning the status and acceptance of their application for national officer candidacy.
· Candidates may dispute findings by the Nominations and Elections Committee by submitting a written request to academy@acfchefs.org within seven (7) days of said findings. The Executive Liaison will review your request and forward it to the Nominations and Elections Chair and Committee. Please submit your letter electronically.

Campaigning Rules and Regulations:
· The Candidate must observe all campaign regulations. Failure to do so may result in disqualification of the candidate by the Nominations and Elections Committee.
· Candidates shall not use extraordinary measures to procure a vote (i.e., corporate- sponsored gifts, personal gifts, etc.) that infers votes are being bought.
· Candidates may attend chapter meetings virtual and in person, at their own expense and with the approval of that chapter’s president, to present their backgrounds and platforms.
· Candidates may, with the approval of a chapter president, send campaign material to the chapter president to be disseminated to chapter members.



· Candidates may attend regional meetings, at their own expense and at the discretion of the region’s vice president, to present their backgrounds and platforms, as long as all candidates are given equal opportunity.
· During an election cycle, current members of the AAC who are candidates running for office will not use AAC budgeted funds for election related purposes. If members of the AAC are required to attend AAC hosted events during the election cycle, AAC will reimburse all of the related event expenditures. Expenses not related to the hosted event and all expenses related to the election will be the responsibility of the candidate and no AAC funds will be utilized.
· Candidates may use their personal social media platforms as part of their campaigns. ACF chapters may repost on behalf of the candidates.
· Candidates may not tag, or post on ACF/AAC National hosted social media platforms, to include Facebook, LinkedIn, Twitter or Instagram to post any information connected to their campaign. Use of any ACF/AAC National platform may be terms for disqualification. Disqualification of the candidate will be determined by the Nominations and Election committee.
· AAC will allow Chef’s Table for candidates to have open discussions with members during the campaigning time frame. Discussions should remain topic focused,
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